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Fire Safety
Exits and Routes. In addition to the Main Entrance, on the east of the building, there exist two additional

Fire Exits located on the south and west sides, enabling egress from the Oak Room/Library and the Kitchen/
Beech Room respectively. All emergency exits and escape routes are signposted and are provided with
emergency lighting, in accordance with Health and Safety Regulations. Warning notices are also posted to
ensure that internal ‘fire’ doors remain closed and escape routes are kept clear of obstacles.

Action in the Event of Fire. Fire Notices, detailing the action to be taken in the event of fire in the

Community Centre, are displayed prominently throughout the building. It is the responsibility of the hirer
or resonsible person to notify everyone of the appropriate action to be taken in the event of a fire and to
show them the fire emergency exits, the emergency assembly points and the routes used to evacuate the
building and to ensure that everyone has left the building. It should be noted that a telephone (located in
the Library) is available for emergency use.

Emergency Assembly Points. In normal circumstances, the primary emergency assembly point will
be in the car park, opposite the main entrance, at the front of the building. Should egress to the primary
assembly point be deemed unsafe by the resonsible person then everyone should be directed to the
secondary assembly point which is adjacent to the Chapel Street gate, at the rear of the building.

Escape Routes. Although in the event of a fire in the building the safest routes to escape the Community

Centre will be dependent upon the site of the fire, the routes recommended to be used to escape the
Community Centre are as follows:
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See the floor plan of the Community Centre
for details of the Fire Exits, shown on page two.

Fire Drill. Persons in charge of any activities, being carried out on a regular basis in the building, should
practise everyoner under their charge, in the fire drill required for safe evacuation of the building, on a
regular basis and maintain a record of all drills carried out.

Safety Equipment. A manually operated Fire Alarm is situated just inside the Main Entrance. Other fire

safety equipment, such as CO2/water extinguishers and fire blankets are installed at appropriate points
throughout the building as recommended by the Chartered Institute of Environmental Health. The location
of this safety equipment is indicated on the Floor Plan shown on page 2 which is prominelntly displayed in
each room.

Training and Instruction. All organisers of activities conducted on a regular basis in the DOSCA
Community Centre should ensure that their staff, whether they be paid employees or voluntary helpers,
receive fire safety instruction and training, appropriate to their responsibilities, at least once every six
months and maintain a record of this training. In the case of new staff, this instruction and training should
be given as soon as possible after appointment.

Calling the Fire and Emergency Services

Use your mobile phone (if you have one) to call the Emergency Services as follows:
• Dial 999. State the service required, i.e. Fire or Ambulance.
• State the address of the emergency and give directions if required. The current address is:
Downley Community Centre, School Close, Downley HP13 5TR
• If necessary, state the telephone number on which you can be contacted.
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Club Meetings & Events
OAK or BEECH

£9 - £11

£15

ASH or MAPLE

£8

£10
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Frequently Asked Questions
How many people does the hall accommodate?

120 split across 4 different rooms: Beech (60), Oak (40), Ash (12) and Maple (8). The Centre is fully
disabled friendly. Only guide dogs are permitted on site with their owners.

What catering facilities are available?

A modern kitchen, complete with full-height fridge, microwave and a cooking range is available
which is accessible from Beech. This may be pre-booked at extra cost. For light refreshments,
kitchenettes are included in the hire of Oak and also a fridge and microwave oven in Beech.
Cups and saucers for up to 70 guests are available. No bar facility.

Can I view the hall before booking?

Of course. Just arrange this with the bookings manager who willl know when the rooms are
unoccupied and free to visit.

Does my hire fee include anything else?

The centre has its own Wi-Fi zone with internet connection. A 6ft x 6ft wall-mounted projector
Location Mapscreen is provided in Oak and we have a portable tripod projector screen and a
full height flip chart stand available upon request.
Free car parking for up to 26 vehicles. 19 oblong tables, measuring 1830 x 740mm, and
approximately 80 chairs are provided but must be left as found on exiting the Centre. The hirer
is responsible for all equipment as stated in the Conditions of Hire.

Can I also use the grass lawn?

Yes for play and games and is included with all bookings for Beech and Oak rooms.
If hired whilst the Community library is open, the main gate must remain open.
(Mon 10am-12pm, Thurs 3-5pm and Sat 10am-12pm). BBQs maybe used if specified with a
named user at time of booking. The caretaker will instruct the hirer on safety issues at
commencement of the hire.

Are bouncy castles allowed?

Yes, both inside and outside the building, subject to size restrictions and liability insurance.
Details on request. You must inform us if you intend to bring one yourself. Provided it meets
current safety standards we will instruct you where to connect up. The height of the Beech
room ceiling is 3.25m.

When can I gain access for setting up?

All setup, breakdown and deliveries must be on the day of your event and included in your overall
pre-booked hire time as agreed in advance with the Bookings Manager.
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